
 
EMPLOYEE POSITION TRANSFER ACKNOWLEDGEMENT 

 
Employee Name: 

 

Current Vertical/Department: 
 

Current Title: 
 

Current Supervisor: 
 

Time in Current Position: 
 

Position Applying for:  

New Vertical/Department: 
 

Reason for 
Transfer:  

Employee Signature:  Date: 
 

Existing Supervisor 
Acknowledgement 
Signature:  Date: 

 

Existing 
Supervisor 

Comments:  

 

HIRING SUPERVISOR SECTION 
 

As the hiring supervisor I attest that I have reviewed the existing employees resume and 
conducted an interview to determine their qualifications for this position. 
 

Hiring Supervisor 
Signature:  Date:  

Hiring 
Supervisor 
Comments:  

 


